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RESPONSIBLE 

PERSON/GROUP 
PROCEDURES 

Department Head  Review and sign the completed protocol every three 
years, or more often as needed. 

Protocol Point 
Person 

 Research applicable rules and regulations. 
 Gather input from Subject Matter Experts as necessary.  
 Create a draft document. 
 Send draft protocol to the Department Head for revision 

and approval. 
 When the draft is approved, send the final version to the 

Department Head for signature. 

 
 


